STATE OF NEVADA
DEPARTMENT OF BUSINESS AND INDUSTRY

REAL ESTATE DIVISION

2501 East Sahara Avenue, Suite 102, Las Vegas, NV 89104-4137 (702) 486-4033

1179 Fairview Drive, Suite E, Carson City, NV, 89701-5453 (775) 687-4280

E-mail: realest@red.state.nv.us Website: http://www.red.state.nv.us
NEW COURSE APPLICATION

INSPECTORS OF STRUCTURES CONTINUING EDUCATION

Courses to meet the continuing education standards for renewal or reinstatement
of a Nevada Real Estate Inspector of Structures Certificate.

Sponsor Information: Please Print or Type.
Sponsor Name:

Organizational Purpose:

Mailing Address, City, State, Zip:

Phone: Fax:
Website:
Contact Person & Title:

Phone: E-mail:

Course Information:
Course Title (Describes Subject Area):

Course must be a minimum of two hours.
ONLY 1 COURSE DESIGNATION AND A FIXED NUMBER OF CREDIT HOURS PER APPLICATION.

Sponsor’s Check v applicable inspector level(s):
Course Fee | Residential General Master

cenerat [ | satey [ [ heveee. [ [ 100 | [

*Maximum of 7 hrs credit/day allowed without final exam; 8 hrs credit/day for courses requiring final exam.
Course Objective: On completion of this course, student will be able to...

Select v" One Course Designation per Application | Hours*

Select v NAC 645D.4355 “Standards for courses of instruction” this course meets:
2a 2b 2C 2d 2e 2f 29 2h 2i 2J

Select v a Delivery Method: | Classroom [ | | Choose from below for Distance Education:

print [ || Video/Audio [ ]| cd-Rom [ || webinar (interactive) [ | | Internet (log-on) [ ]
All Distance education courses require a final exam. See page 5 for required information.

Is this course approved in other jurisdictions? | No| | | Yes | | List pertinent information:

INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED
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STATE OF NEVADA
DEPARTMENT OF BUSINESS AND INDUSTRY
REAL ESTATE DIVISION

COURSE OFFERING CALENDAR

As a courtesy to our inspectors, the Division posts on our website approved continuing education
courses at http://red.state.nv.us/forms/725a.pdf.

Please complete the following information to be posted on the internet for the one-year approval period:
Sponsor Physical Address:

Course Dates and Locations (attach separate sheet if necessary):

Website:

Contact Person:

Contact E-mail:

Contact Phone:

Per NAC 645D.4385, a course offered by a professional organization shall not restrict attendance to
members of that organization. Is this course open to the public (v')?

Yes | | Not a professional organization No[ ] (Attach an explanation)

NEW REQUIREMENT
I hereby agree to submit electronic rosters (Form 785A-10S) per the instructions on Form 785-
10S no later than three (3) business days after student completion to the e-mail address:
IOSEducation@red.state.nv.us

Print Name and Title of Responsible Party

Date

Signature of Person Responsible for Electronic Roster Submission

RETENTION OF STUDENT RECORDS
As specified in NAC 645D.4365, the sponsor shall maintain a record of attendance that contains:
1. The name of each holder of a certificate in attendance and the number of his certificate;
2. The title and description of the course;
3. The hours of instruction attended by the holder of a certificate and the dates of his attendance; and
4. A statement or indication whether the holder of a certificate passed or failed the course, if applicable.

| agree to retain attendance records for 3 years in accordance with NAC 645D.4365 and to provide
written notice to the Real Estate Division of any location change.

Physical Location of Records:

Print Records Custodian Name & Title:

Date Signature of Authorized Records Custodian

INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED
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STATE OF NEVADA
DEPARTMENT OF BUSINESS AND INDUSTRY

REAL ESTATE DIVISION
PAGES 1 THRU 4 (AND PG 5, IF OFFERING DISTANCE EDUCATION) ARE REQUIRED FOR A COMPLETE APPLICATION PACKET.

FORM 590A CHECKLIST v - Submit the following:

|| a) Detailed Three-Point (min) Course Outline with time delineation and supporting documentation
(student materials, slides, videos, texts) which provides an in depth overview of course content.

b) Certificate of Test Proctor Form, if applicable, pg 6 (Proof must be kept with student’s record)

c) Requirement for Attendance including policy on making up sessions

d) Attendance Verification Procedure (see sample sign-in/out format on pg 7)

e) Process by which the Final Examination is administered

f) Copies of Quizzes, Exam(s) and Answer Key(s)

g) Remediation Method for student failing to achieve learning objective; what is necessary to re-test?

h) Sample Certificate of Attendance (see sample on pg 8) which must contain the:
-Name of the sponsor;
-Name of the holder of a certificate and his/her Nevada Real Estate Division issued certificate number;
-Number of hours of instruction completed and designation (general, safety, law);
-Dates of instruction;
-Title of course;
-Sponsor’s course approval number (i.e., CE.Oxxx000) assigned by the Division;
-Original signature of person authorized to sign for the sponsor; and
-THIS COURSE IS APPROVED BY THE NEVADA REAL ESTATE DIVISION ADMINISTRATOR statement.
i) Copy of Proposed Advertising
j) Statement of Refund or Cancellation Policy
N k) Classroom Instructor & Content Evaluation Report (in same format as the sample on pg 9)

I) The Non-Refundable Application Fee of $100.00 made payable to the NV Real Estate Division (NRED)

LI

Initial each line below:
| agree to provide course evaluations and to maintain a tabulation of the results for 2 years.
I consent to auditing and/or evaluating by authorized representatives of the Nevada Real Estate Division.
| agree to report any material changes of the information, for which this renewal applies, to the Real
Estate Division not later than 15 days after the change and prior to presenting an amended course.
I agree to provide Certificates of Attendance with an original authorized signature only to students who
have completed an approved course.
I have read the regulations and | agree to comply with the provisions of NAC 645D.

I hereby declare under penalty of perjury by the laws of the State of Nevada that the
information submitted with this application is true and accurate and contains no willful
omissions. Date:

(Signature) (Print name and title)

Submit Completed 4-5 page Application with Required Attachments and Fee of $100 to the:
Nevada Real Estate Division
10S Continuing Education
2501 East Sahara Avenue, Suite 102
Las Vegas, NV 89104-4137

For guestions about this application, please call the Program Officer at (775) 687-4280, extension 308.

Nevada Law governing the Inspectors of Structures is located on the
Real Estate Division Website at: http://red.state.nv.us/statsandregs.htm

INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED
Revised: 8/12/14 Page 3 of 14 Form 590A
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STATE OF NEVADA
DEPARTMENT OF BUSINESS AND INDUSTRY

REAL ESTATE DIVISION

2501 East Sahara Avenue, Suite 102, Las Vegas, NV 89104-4137 (702) 486-4033
1179 Fairview Drive, Suite E, Carson City, NV, 89701-5453 (775) 687-4280
E-mail: realest@red.state.nv.us Website: http://www.red.state.nv.us

INSPECTORS OF STRUCTURES CONTINUING EDUCATION
NEW COURSE INSTRUCTOR APPLICATION

Submit an Instructor Application with attachments for each Instructor.

PROOF OF QUALIFICATION MUST BE ATTACHED: A detailed resume with dates (from-to) of
schooling and experience and applicable documents (licenses, certificates, etc.) must accompany all
applications. Describe experience in the field so resume clearly shows how applicant is qualified to
teach subject matter of course per NAC 645D.439.

Please Print or Type.

Instructor’s Name &
Company, if applicable:

Instructor’s full mailing

address:
Phone: E-mail:
Fax: Website:

Name of Sponsor and Address where you will instruct:

Title of Course which you will instruct:

Do you hold a NV Real Estate Division License? ‘ No [ ] ‘ Yes #: .
Have you instructed any course(s) approved by the Division? \ No D \ Yes D | (List Courses & Years)

Has any license/certificate held by you, from any state, been Attach
suspended, revoked or subject to discipline? No D Yes D explanation

Have you ever been refused approval/license to teach or has such No I:I Yes ':I Attach
approval/license been suspended, revoked or subject to discipline? explanation

I hereby declare under penalty of perjury by the laws of the State of Nevada that the information
submitted with this application is true and accurate and contains no willful omissions. Date:

(Original Instructor Signature) (Print Name)

Instructor application with attachments (resume, certificates) must be submitted with Course Application.

DIVISION USE ONLY:
Date Application Approved: Approved By:

INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED
Revised: 8/12/14 Page 4 of 14 Form 590A
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STATE OF NEVADA
DEPARTMENT OF BUSINESS AND INDUSTRY

REAL ESTATE DIVISION

2501 East Sahara Avenue, Suite 102, Las Vegas, NV 89104-4137 (702) 486-4033
1179 Fairview Drive, Suite E, Carson City, NV, 89701-5453 (775) 687-4280
E-mail: realest@red.state.nv.us Website: http://www.red.state.nv.us

INSPECTORS OF STRUCTURES CONTINUING EDUCATION
NEW COURSE DISTANCE EDUCATION QUESTIONNAIRE

In addition to pages 1-4, the following questions

must be answered for Distance Education:
Attach as many pages as necessary to answer completely and number items to correspond sequentially.

1. Describe the design of the course, e.g.:

a. A sponsor of a course presented by audio/video shall provide an approved instructor at the site of
the presentation to supplement and control instruction in the course.

b. A sponsor of a computer-based course (CD) must submit a complete copy in the medium used and,
if requested, must make available, to the Division and at the sponsor’s expense, all equipment and
software necessary to enable the Division to review the course.

c. A sponsor of a webinar or internet course shall provide access to the course, if requested, via the
Internet at no charge to enable the Division to review the course.

2. How was a time study of instructional hours for the course completed? Justify the number.

3. Describe your procedures for updating the course.

4. What technical support services are available to the student?

5. Describe the type, frequency, and availability of interactivity of the instructor with the students.

6. Describe the process by which an acceptable method of final examination is administered, e.g.:
a. Student completes written exam in-person proctored by a verified third party person. You may use
the form on page 6 or provide a sample of your own design.
b. Student completes computerized exam in-person proctored by a verified third party person.
c. Student completes exam via the internet. Detail procedures, methods, and components utilized to
secure the electronic format and test security to assure person testing is the enrolled student.

7. Describe the elements and procedures used in grading the exam. How is student notified of grade?

8. Attach a copy of a student manual or information packet provided in written form to the student, which
contains, at a minimum, the following information:

a. A list of curriculum materials in the package (student manual, textbooks, handbooks, laws) and
instruction as to how the student should proceed with the distance education study. Instruction on
how to proceed if all the materials aren’t in the package;

b. The name, address, telephone number, e-mail address, and business hours of sponsor or contact for

informational and/or technical support;

The name and contact information of approved instructor who can be reached for questions;

The maximum time allowed to complete work (address any extension options);

The procedure to take/submit quizzes and final examination;

The refund policy; and

A distance education instructor & content evaluation report (same format as pg 10 sample) and
instructions for submittal.

Q@ —+~o® oo

INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED
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STATE OF NEVADA
DEPARTMENT OF BUSINESS AND INDUSTRY
REAL ESTATE DIVISION

CERTIFICATION OF TEST PROCTOR FORM
Proctor Verification

Nevada Administrative Code 654D.4365 requires that a holder of a certificate who enrolls in a distance education
course must pass a written examination proctored by a person approved by the Division. The Real Estate
Division requires that the Proctor signature be notarized. This ensures proctor is a real and valid person.

Sponsor Name, Contact Person & Address: Contact Phone, Fax, E-mail:

Sponsor, please indicate method by which Proctor should return form and exam:

Instructions to PROCTOR PRIOR TO EXAMINATION:
To allow Sponsor to release exam, complete this section and submit form to Sponsor:

Print Proctor Name, address & preferred method of receiving exam & instructions:

Proctor Phone, Fax, E-mail:

Print Student’s Name and NV Real Estate Division Credential Number:

Course Title and Real Estate Division CE Number:

Instructions to PROCTOR AFTER EXAMINATION:
After the examination, complete and return this notarized certification and examination to Sponsor.

I certify that:

1. I am a disinterested third party in the administration of this examination. 1 am not related by blood,
marriage or any other relationship to the examinee that would influence me from properly administering
the examination. | do not hold a Nevada Real Estate Division license/certificate.

2. The student showed me positive photo identification prior to taking and completing the examination.

3. The enclosed examination was administered under my supervision on (date).

4

5

The student received no assistance in taking the examination.
I did not permit the examination to be compromised, copied, or recorded in any way or by any method.

I declare under penalty of perjury under law of the State of Nevada that the foregoing statement is true and correct.

Proctor Signature: Date Executed:

(Note to Sponsor: This form must be kept on file with the student’s record.)

Public Notary information:

Revised: 8/12/14 Page 6 of 14 Form 590A



STATE OF NEVADA
DEPARTMENT OF BUSINESS AND INDUSTRY
REAL ESTATE DIVISION

INSPECTORS OF STRUCTURES CONTINUING EDUCATION
ATTENDANCE VERIFICATION REPORT FORM

Please use separate “morning”” and “afternoon” sign-in sheets for full-day classes

Sponsor:
Course Title:
NRED Course No.: CE. -10S Total Hours: General Safety Law
Date: Time: From To Location:
Name of Instructor: Signature of Instructor:
Student’s Last Name, First Name Student Signature Sign-in Time In Student Initial Out Time Out
(Printed/typed)
This attendance report shall be maintained by the sponsor for a period of 3 years per NAC 645D.4365.
Revised: 8/12/14 Page 7 of 14 Form 590A




STATE OF NEVADA
DEPARTMENT OF BUSINESS AND INDUSTRY
REAL ESTATE DIVISION

***Sample***
Certificate of Attendance

INSPECTORS OF STRUCTURES
CONTINUING EDUCATION

Name Certificate #

has attended and successfully completed a/an
Classroom/Distance Education course offering of

“TITLE OF COURSE”
{Date class completed}
CE.0XXX000-10S

X Hours
Category: General/Safety/Law

Instructor: Name

This course is sponsored by:
Sponsor Name

Authorized Signature Date

THIS COURSE IS APPROVED BY THE NEVADA REAL ESTATE DIVISION ADMINISTRATOR

Course Expiration Date: xx/xx/xxxx

Revised: 8/12/14 Page 8 of 14 Form 590A




STATE OF NEVADA
DEPARTMENT OF BUSINESS AND INDUSTRY
REAL ESTATE DIVISION

INSPECTORS OF STRUCTURES
CLASSROOM CONTINUING EDUCATION
INSTRUCTOR & CONTENT EVALUATION REPORT

COURSE TITLE:

NV REAL ESTATE DIVISION CREDENTIAL #: HOURS:
SPONSOR: DATE:
INSTRUCTOR:

I. INSTRUCTOR Excellent | Good | Average Fair Poor

Demonstrated knowledge of course content

Encouraged feedback and questions

Responded satisfactorily to questions

Gave examples to illustrate a point

Followed course outline

Timely start and finish of class sessions

Preparation

Ability to control disruptions

Il. CONTENT/MATERIALS

Clear course outcomes/learning objectives

Organization of materials

Practical value of content

Value of resource materials

Content and materials current

If your rating is “Average” or below, state your reasons.

What suggestions, if any, do you have to improve this course?

Name (optional) & 10S level Date:
Note: No exceptions to this format without Division’s prior approval.
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STATE OF NEVADA

DEPARTMENT OF BUSINESS AND INDUSTRY
REAL ESTATE DIVISION

INSPECTORS OF STRUCTURES
DISTANCE DELIVERY CONTINUING EDUCATION

INSTRUCTOR & CONTENT EVALUATION REPORT

COURSE TITLE:

NV REAL ESTATE DIVISION CREDENTIAL #: HOURS:
SPONSOR: DATE:
INSTRUCTOR:

DELIVERY METHOD: 0O Print O Video/Audio [1 Computer Based [1 Webinar [ Internet

I. INSTRUCTOR

Excellent

Good

Average

Fair

Poor

Demonstrated knowledge of course content

Responded satisfactorily to questions

Gave examples to illustrate a point

Preparation

Availability

Il. CONTENT/MATERIALS

Clear course objectives

Organization of materials

Practical value of content

Value of resource materials

Content and materials current

I11.DELIVERY METHOD

Ease of use of technology & access to course

Availability of instructor

Number of times interactive with instructor

Length of times interactive with instructor

Interactivity with other students

Degree of difficulty with self-paced study

Course structure for self-paced study

Satisfaction with the technology used

If your rating is “Average” or below, state your reasons.

What suggestions, if any, do you have to improve this course?

Name (optional) & 10S level

Date:

Note: No exceptions to this format without Division’s prior approval.

Revised: 8/12/14 Page 10 of 14
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NEVADA ADMINISTRATIVE CODE
CHAPTER 645D — INSPECTORS OF STRUCTURES
CONTINUING EDUCATION

NAC 645D.045 “Distance education course” defined. (NRS 645D.120) “Distance education course” means a course of
instruction in which the student receives instruction at a location at which the instructor is not physically present. Such a
course may include, without limitation, instruction provided via CD-ROM, the Internet or videoconference.

(Added to NAC by Real Estate Div. by R177-01, eff. 5-20-2002)

CONTINUING EDUCATION
NAC 645D.435 “Continuing education” defined. (NRS 645D.120) As used in NAC 645D.435 to 645D.442, inclusive,
unless the context otherwise requires, “continuing education” means the education required pursuant to NAC 645D.390 for
the renewal or reinstatement of a certificate.
(Added to NAC by Real Estate Div. by R177-01, eff. 5-20-2002)

NAC 645D.4355 Standards for courses of instruction. (NRS 645D.120)

1. A course of instruction for continuing education must include:

(@) Current information concerning inspection practices that will improve the professional knowledge of the holder of a
certificate and enable him to provide better service to the public.

(b) Information that relates to applicable state and federal laws and regulations relating to inspections or inspection practices.
2. The Division considers courses in the following areas to be acceptable for continuing education:

(a) Legislative issues that concern holders of certificates or the practice of inspecting structures, including, without limitation,
pending and recent legislation;

(b) The administration of laws and regulations governing inspections of structures, including, without limitation, certification,
enforcement, office management and employees’ contracts;

(c) The relationship of an inspection report to a real estate transaction;

(d) The evaluation of a structure and its components, including, without limitation, the evaluation of the items set forth in
NAC 645D.480 to 645D.580, inclusive, and studies of feasibility;

(e) Real estate and inspection mathematics;

(f) The nature of inspections;

(9) The purpose and use of inspections;

(h) Methods of inspection;

(i) Construction; and

(j) Computer software relating to inspections or inspection practices.

3. If the sponsor agrees to comply with all other requirements of approval, the Division will accept without specific approval
any course in inspection practices or directly related subjects if the course has been previously approved by the Division.
(Added to NAC by Real Estate Div. by R177-01, eff. 5-20-2002; A by R144-06, 9-18-2007)

NAC 645D.436 Unacceptable courses and activities. (NRS 645D.120) The following kinds of courses and activities do not
meet the standards for continuing education:

1. A course designed to develop or improve clerical, office or business skills not related to the inspection process, such as
typing, shorthand, the operation of business machines, the use of computers, speed reading, improvement of memory and
writing letters.

2. A program of office training or other activity that is held as part of the general business of the holder of a certificate.

3. A course for the orientation of holders of certificates.

4. A course for the development of instructors.

(Added to NAC by Real Estate Div. by R177-01, eff. 5-20-2002)

NAC 645D.4365 Approval of distance education course or classroom course; proof of attendance. (NRS 645D.120)

1. An application for approval of a distance education course or a classroom course for continuing education must be
submitted to the Division on a form provided by the Division.

2. The Division will not give retroactive approval for such a course.

3. In determining whether to approve a course pursuant to this section, the Division will consider:

(@) Whether the course consists of at least 2 hours of instruction.

(b) Whether the sponsor of the course is willing to certify to the attendance of holders of certificates at the course.

(c) Whether the sponsor is willing to maintain for 3 years a record of attendance that contains:

(1) The name of each holder of a certificate in attendance and the number of his certificate.

(2) The title and description of the course.

Revised: 8/12/14 Page 11 of 14 Form 590A
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(3) The hours of instruction attended by the holder of a certificate and the dates of his attendance.

(4) A statement or indication whether the holder of a certificate passed or failed the course, if applicable.

(d) Whether the sponsor of the course is willing to ensure that an approved instructor will preside throughout the course.

(e) In the case of distance education courses:

(1) Whether the holder of a certificate will be required to complete:

(1) A written examination proctored by a person approved by the Division; or

(I1) If the course does not include such an examination, the course mechanisms required by the Division for accreditation of
the course; and

(2) Whether the course is presented by an accredited college or university or has received approval for college credit from the
American Council on Education’s College Credit Recommendation Service.

(f) In the case of presentations by videotape, whether the sponsor will provide an approved instructor at the site of the
presentation to supplement and control instruction in the course.

(9) Whether the course provides not more than 8 hours of instruction per day.

(h) Any other criteria that the Division deems appropriate.

4. For all approved courses, the sponsor shall provide a certified copy of the record of completing the course to the holder of
a certificate upon his completion of the course. The Division will accept the certificate as proof of the holder’s attendance for
the purpose of renewing or reinstating his certificate. If the course is taken at a university or community college, the proof of
attendance must include a certified transcript. The certificate of a sponsor must contain the:

(a) Name of the sponsor;

(b) Name of the holder of a certificate and his certificate number;

(c) Number of hours of instruction;

(d) Dates of instruction;

(e) Title of the course or seminar;

(f) Sponsor’s number assigned by the Division; and

(9) Original signature of a person authorized to sign for the sponsor.

5. The Division may grant approval for courses of continuing education offered by a nationally recognized organization of
inspectors without considering a specific application.

(Added to NAC by Real Estate Div. by R177-01, eff. 5-20-2002; A by R144-06, 9-18-2007)

NAC 645D.4375 Effective period of approval of course; reapproval; audit; withdrawal of approval. (NRS 645D.120)

1. The Division’s approval of a course for continuing education is effective for 1 year after the original approval or a
reapproval.

2. A sponsor must apply for reapproval on a form provided by the Division and describe on that form any changes in the
course.

3. The approval or reapproval of any course of continuing education by the Division is subject to a condition that the Division
may audit the course the first time the course is offered. If the Division does not audit a course during the first offering of the
course in Nevada, the Division will deem the course approved.

4. Each of the following acts and conditions is a ground for the Division to withdraw its approval of a course:

(a) Poor quality of the curriculum or instruction, as shown by evaluations.

(b) Violation of any of the provisions of this chapter governing continuing education.

5. In determining whether to withdraw its approval of a course deemed to be approved pursuant to subsection 3, the Division
will follow the procedure set forth in NAC 645D.700.

(Added to NAC by Real Estate Div. by R177-01, eff. 5-20-2002)

NAC 645D.438 Revocation of conditional approval of course after audit. (NRS 645D.120)

1. If the Division audits the first offering of a course provided in Nevada and determines that the course does not meet the
standards for courses of continuing education set forth in this chapter, the Division will revoke the conditional approval of the
course. Within 30 days after the conduct of the audit, the Administrator shall give the school written notice that approval of
the course has been revoked and shall provide specific reasons for the revocation. The revocation of a course is effective
upon receipt of the written notice by the school.

2. The Division will give credit for continuing education to a student who attended the course before the school received
written notice of the revocation of the course.

3. The school may appeal the decision of the Division to revoke approval of a course pursuant to this section by making a
written demand to the Division for a hearing within 20 calendar days after the school receives the written notice pursuant to
subsection 1.

4. Within 90 days after receipt of a written demand for a hearing, the Division will hold a hearing.

(Added to NAC by Real Estate Div. by R177-01, eff. 5-20-2002)
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NAC 645D.4385 Duties of sponsor of approved course. (NRS 645D.120) Except as otherwise provided in subsection 6 of
NAC 645D.437:

1. The sponsor of an approved course for continuing education shall:

(@) Not present a course for the main purpose of selling products and shall limit the announcement of products during the
course to not more than 1 minute for each hour of credit;

(b) Not allow a holder of a certificate to pass the course by taking the examination without having the required attendance;

(c) Admit authorized personnel of the Division to audit and evaluate the presentation of the course; and

(d) Notify the Division within 15 calendar days after making any material change in the course.

2. Each sponsor shall provide evaluations for a course for continuing education and shall maintain a tabulation of the results
of the evaluations for 2 years. The Division may request a review of those evaluations.

3. The sponsor shall determine whether a final examination is required for the completion of the course.

4. If a course offered by a professional organization has been approved for continuing education, the organization shall not
restrict attendance of the course to members of that organization.

(Added to NAC by Real Estate Div. by R177-01, eff. 5-20-2002)

NAC 645D.439 Qualifications of instructor. (NRS 645D.120)

1. An instructor of a course for continuing education must possess:

(@) A good reputation for honesty, integrity and trustworthiness; and

(b) At least one of the following qualifications, unless granted a special exemption by the Division:

(1) A bachelor’s degree in the field in which the person is instructing.

(2) Current experience teaching subjects relating to the inspection of structures in the Nevada System of Higher Education or
another institution that awards degrees. The person must demonstrate to the satisfaction of the Division the academic training
or work experience that qualifies him to teach the course of continuing education.

(3) Five years of full-time experience, other than in a secretarial position, working in a job directly related to the subject
taught.

(4) Three years of experience teaching the specific subject.

2. An instructor who has been subject to discipline by any licensing authority:

(a) Within the last 5 years; or

(b) More than twice,

= shall not instruct a course of continuing education without the approval of the Division.

3. A sponsor of a course of continuing education shall limit guest lecturers who are not approved by the Division to a total of
10 percent of the instructional hours per approved course. A guest lecturer must be an expert in the subject that he teaches.
(Added to NAC by Real Estate Div. by R177-01, eff. 5-20-2002)

NAC 645D.4395 Revocation of approval of instructor: Grounds; notice; appeal; hearing. (NRS 645D.120)

1. The Division may revoke the approval of an instructor of a course of continuing education if:

(a) Any licensing authority has taken disciplinary action against the instructor; or

(b) After an audit of the course and review of the evaluations of the course, the Division concludes that the instructor is not
qualified to instruct the course.

2. The Division will give the instructor and sponsor written notice that it has revoked the approval of the instructor. The
written notice must specify the reason for the revocation.

3. An instructor may appeal the decision of the Division to revoke his approval by making a written demand to the Division
for a hearing within 20 calendar days after the instructor receives the written notice pursuant to subsection 2.

4. Within 90 days after receipt of a written demand for such a hearing, a hearing officer shall conduct the hearing in the same
manner as a hearing conducted pursuant to NAC 645D.700.

(Added to NAC by Real Estate Div. by R177-01, eff. 5-20-2002)

NAC 645D.440 Information required on materials used in course. (NRS 645D.120) Except as otherwise provided in
subsection 6 of NAC 645D.437, if a course has been approved and is being offered for continuing education, the sponsor
must state on all the materials used in the course:

1. That the course is approved for continuing education in Nevada by the Division;

2. The number of hours of credit for continuing education for which the course is approved; and

3. The sponsor’s number assigned by the Division.

(Added to NAC by Real Estate Div. by R177-01, eff. 5-20-2002)

NAC 645D.4405 Advertising of course. (NRS 645D.120)

1. Any advertising, promotional brochure or form for registration for a course for continuing education must contain, in
writing, the policy of the sponsor concerning cancellation and refunds.
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2. Except as otherwise provided in subsection 6 of NAC 645D.437, all advertising must specify that such courses have been
approved by the Division.
(Added to NAC by Real Estate Div. by R177-01, eff. 5-20-2002)

NAC 645D.441 Requirements for receipt of credit. (NRS 645D.120)

1. A holder of a certificate may receive credit for continuing education if he teaches an approved course. Credit will be given
only once for teaching the same course. The holder of a certificate must submit proof that he taught the course during the
applicable period of certification. The instructor may receive 1 hour of credit per each hour of instruction.

2. A course may not be taken for credit more than once in the same period of certification.

3. Courses taken to satisfy requirements for the renewal or reinstatement of a certificate must be completed within the 2 years
immediately before the latest date for renewing or reinstating the certificate.

4. A holder of a certificate may receive credit for continuing education only upon certification by the sponsor that the holder
of a certificate has attended and completed at least 90 percent of the course.

(Added to NAC by Real Estate Div. by R177-01, eff. 5-20-2002)

NAC 645D.4415 Allowable hours of credit. (NRS 645D.120) The Division will allow not more than:

1. Seven hours of credit per day of instruction for courses of continuing education given without a final examination; and
2. Eight hours of credit per day of instruction for courses of continuing education requiring a final examination.

(Added to NAC by Real Estate Div. by R177-01, eff. 5-20-2002)
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